
Executive Directive 8
Directing All State Agencies to Actively Recruit Qualified Applicants with Disabilities for Employment Opportunities
Annual Report Prepared for the Secretary of Administration
	FY
	2007-08


	Agency Name
	     
	Agency Number
	   


	Preparer’s Name
	     

	Title
	     

	Phone Number
	     

	E-Mail
	     


	Agency Report


	1. Number of employees with declared disabilities as defined by ADA and/or who received reasonable accommodations under the ADA currently employed by your agency FY 2007-08.
	     


	2. Number of employees with declared disabilities as defined by ADA and/or who received reasonable accommodations under the ADA currently employed by your agency that received a promotion in FY2007-08.
	     


	3. Number of employees with disabilities as defined by ADA and/or who received reasonable accommodations under the ADA that were granted cost of living increases in FY2007-08.
	     


	4. List accommodation(s) requested for employees with disabilities FY 2007-08.  Select the resource(s) used for each accommodation.

	Accommodation Requested
	Action
Taken
	VCU-RRTC
	DRS
	DBVI
	*Other
	Cost

	     
	Provided
 FORMCHECKBOX 

Denied
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	Provided
 FORMCHECKBOX 

Denied
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	Provided
 FORMCHECKBOX 

Denied
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	Provided
 FORMCHECKBOX 

Denied
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	Provided
 FORMCHECKBOX 

Denied
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	Provided
 FORMCHECKBOX 

Denied
 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	*If other is checked, list the resource(s) used (e.g., JAN)
     


	5. Does your agency have a documented practice for recruiting and hiring qualified individuals with disabilities?
	Yes  FORMCHECKBOX 

No 
 FORMCHECKBOX 


	If yes, please explain.
     



	6. What strategies and resources are being used by your agency to actively recruit people with disabilities? (e.g., Independent Living Centers, DRS, special newspapers, publications or online job boards) 

	     



	7. Do agency job announcements clearly state a willingness to make accommodations for people with disabilities during the application and interview process?
	Yes  FORMCHECKBOX 

No  
 FORMCHECKBOX 



	8. How many qualified applicants with disabilities requested pre-employment accommodations?
	     

	List the type of accommodation(s) requested, provided, and denied.

	Accommodation Requested
	Accommodation Provided
	Accommodation Denied

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	9. How many qualified applicants with disabilities received a job offer?
	     

	List type of accommodation(s) requested, provided, and denied.

	Accommodation Requested
	Accommodation Provided
	Accommodation Denied

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	10. How many new hires with declared disabilities as defined by the ADA included promotions?
	     


	11. Has agency human resources and management staff (including supervisors) received training on the Americans with Disabilities Act within the last two years? 
	Yes  FORMCHECKBOX 

No 
 FORMCHECKBOX 

	Number of staff trained
	     


	12. Has agency human resources and management staff (including supervisors) received training on the relevant sections of the Virginians with Disabilities Act?
	Yes  FORMCHECKBOX 

No  
 FORMCHECKBOX 

	Number of staff trained
	     


	13. List training and number of employees attending the training offered by DHRM and the Partner Agencies during FY 2007-08.

	Date
(mm/dd/yyyy)
	Training Course
	Number of Employees Attended Training

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	14. What steps have your agency taken to create an environment and culture that recognizes the contributions of employees with disabilities?

	     



	15. Does the present hiring/promotion process hinder your ability to hire and promote qualified individual with disabilities?

	     



	Comments
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